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Welcome

On behalf of St. Ann School, | welcome and thank yaruybur
willingness to share your time with our communityslour
mission to make St. Ann School a nurturing community of
students, staff, parents, alumni and friends. Thie#irsaying,
“It takes a village to raise a child”, is especially apgiile within
a school setting. We rely on a wide variety of vohens, parents,
alumni, grandparents, parishioners and friends, to helpnigiae
the long tradition of Catholic education at St. Annigtar All

who volunteer their time, talent, or treasure atsga@s stewards
on behalf of St. Ann School. And in so doing, you eizerthis
parish school ministry.

In most cases no formal training or experience is nacg$§sr
volunteer tasks. Please don't hesitate because you &eehot
qualified, we'll show you what to do and have fun in thexpss.
Volunteering is a valuable talent which contributes®duccess
of St. Ann School.

Philosophy and Goals

The mission of St. Ann School is to assist familied the
community of St. Ann Parish in the formation of thehildren.
We witness to the Gospel message with its specialecorior the
sacredness of each person. We see in our childrenathy faces
of God, and welcome people of diverse cultural, religeuocs
ethnic backgrounds. We seek to prepare our students for the
intellectual and moral challenges of the 21st centuguidiin an
academically challenging educational program that resgeets t
learning differences of each student, fosters Christiaddrship,
and promotes service to the needs of others. We hearabhet,
Micah's, call "to act justly, to love tenderly, andlkvaumbly with
God," (Micah 6:8) for the transformation of the worldian
ourselves.

We respect and value parents as the primary educatdwesiof t
children. Therefore, we encourage all parents to parteipat
their child's educational development. This can be accehgali
by volunteering within your child's school. Family invaient
strengthens family bonds and is a visual model for oudr@il of
service to others. Active participation creates a steamge of
ownership, engenders loyalty, and fosters pride in theadc

The St. Ann Parish Council and the St. Ann School Advisory
Board ask that families help support the school by conmyitt
your family to_40 hours of servide the school during the course
of each school year.




This person works with the Home and School to coordindtsteers for schoc
functions. The responsibilities for this position octtuoughout the school year.
Most work can be done at home, contacting parents plynoarthe phone and
through email.

This person works in tandem h another parent to help the teacher with sp
classroom activities. Primarily room parent dutiedude helping plan and or
organize parent volunteers for class parties (Hallow€bristmas and Valentines),
field trips, the class Spring Fling project and possilther tasks at the request of the
teacher. Activities occur during normal school houbhdle planning may be done at
the volunteer’s convenience.

One of the most important ways we can keep the casthafol lunchereasonable i
through the use of parent volunteers. These volunteerBeNillin the cafeteria from
10:30-1:00 any day of the week. This service opportunitysgdegticipants a chance
to see the whole school in action!

For parents, grandparents,friends of St. Ann who have some teaching experi
and time during the day, we could use your help workingoponene with students on
primarily math and reading. This opportunity would occur dytire school day and
at school. Just an hour a week makes a tremendous mitieirethe lives of our
students

Volunteering in thdibrary entails tasks such re-shelving books, straightenir

books, processing new books, covering paperbacks, ancheitessary tasks.
Special projects arise such as helping with the Book Fawjdging food for special
meetings, and bar-coding new books. Please talk to Jutha@riéyou'd like to
spend time helping in the library. Frequency could be grec week, month, or when
ever you have some free time.

All grades have recess and lunch with recess timesTic15-12:45. Occasionall

we need someone to help the playground supervisor.isTémson-call volunteer
opportunity. We would contact you either a few daysdiveace or possibly a couple
hours in advance to check your availability to help oAtvolunteer, working in this
capacity, would help supervise 25-50 students along withreettgilayground
supervisor. The work load is light and it's fun beingwour students on the
playground!



On rare occasions the school’s office manager cardt behool and we net
someone to help answer the phones and the doorcallypthere will be light office
duties as well. Parents can either sign up for the &yll(8:00AM-3:00PM) or for
half days. On most occasions there is ample notidesdmetimes, due to illness, w
call the in the morning before school.

Occasionally help is needed in the office. This pesgonld work with Vick Nolar.
Some office tasks are as needed while others requiraremsistance like the
weekly copying of the Tuesday Tidbits. We need voluntebrsare interested in
either capacity. No experience neces3ary

We are looking for parents, relatives, or friends ofA®in who have experience
expertise in the arts. They will help individual teashienplement an arts unit to
supplement their classroom curriculum. Volunteers wvélptaced in a booklet for
teachers listing area resources.

At various times throughout the school year teachersuairfor a day due to illne or
for important personal or professional reasons. ufae interested in offering to
substitute for a teacher who is out contact Vicki Nafathe school office.

On Friday 1: August, the Home and School sponsors a -off “ event for the
whole school. These volunteers help set up the ggithéomeal and help with clean
up. This one-time event occurs in the evening.

This committee coordinates our fall fundraiser. The elasts for the months
September and October. This Home and School fundisisarcial to St. Ann
School and offers several different volunteer opporemitiSome duties include
working with the cookie distributor, helping establishentives, counting returned
orders, and coordinating the cookie delivary date. Mamyglk are needed to help
distribute the cookies when they are delivered to St. Admo@.

The Home and School sponsors two to three appreciaticheons for faculty an
staff. Volunteers are needed to help decorate, set@mupeand possibly coordinate
parent volunteers to cover the playground and classrodnifs iwachers/staff are at
the lunch. All planning can occur over the phone. @rants occur during the day;
younger siblings are welcomi



Open to " to €" grade parents. The school sponsors tdances per year. Help
needed to coordinate as well as chaperone the uppet delmoes. Coordination
tasks include purchasing simple snacks, decorations (studeraly decorate before
the dance), obtaining a DJ, and arranging sufficienpetomes. All the work can be
done at the coordinator’s convenience and there amgeetings to attenc

Each year, the school celebrates our students’ Grdadddlis event takes place t
Tuesday before Thanksgiving break. Most coordination meetitmys during the
morning; younger children are welcome. There are &tyaof tasks involved from
setup to cleanup. Having many volunteers is the key teubeess of this event.

Each year the school cbrates Christmas lunch with families invited to ha
special lunch with their students. The event happensc®rbiger, but planning
occurs beforehand. Volunteers help decorate the ngpafithe event, and help with

clean-up.

On Thursday 2 Februg, the Home and School sponsors a Catholic School'
event for the St. Ann community. These volunteers pegpablicity, coordinate
food preparation, help decorate, set up the gym for & amd help with clean up.

This group coordinates the school’s largest and mosessful fundraisr. There art
a variety of tasks associated with this event; somethiitgdsto everyone’s skills.
The size and complexity of the event requires manynieers. Most of the
organizational meetings occur in the evening during Jaril-Afine event is
tentdively scheduled for Saturda4 April.

The school’s Athletic Director coordinates this eyémnit relies on many pare
volunteers to act as game supervisors and to serve |Uinehevent takes place on 24
May, from 9AM-2PM. Younger siblings are welcome. Brirmmiysunscreen!

We need volunteers to help with this event. Respiitigibinclude decorating
setup, and clean-up. You will work with the school'sllatic Director on this event.
All planning can occur over the phone. The event wibbé&riday 11 May.




We need volunteers to help with this event. Respiitigibinclude decorating, sett
and clean-up. You will work with the school principaltbrs event. All planning
can occur over the phone and at the volunteer’s comemieThe event will be on
Thursday 24 May.

These volunteers are typicall™ grade parents. Their main responsibility is to en
a successful reception for th® grade and their families. Graduation will be on
Saturday 26 May at 10:00AM. Most of the work for thismvcan take place over
the phone and the setup for the reception will occuherfriday afternoon and

serving and clean-up will occur on Saturday.

St. Ann School has a very successful Forensics Tearadimgetes throughout tf

fall and winter months. An experienced parent would treraendous help coaching
either during study hall (2:20-2:50) or after school. oifi yhave some experience with
forensics/debate contact Martha Merzbacher, the Bm®ifieam Head Coach.

Typically, on the first Wednesday each month, the CBsgs meets from 3:(-4:00
PM. This volunteer needs only basic Chess skills, but omggrstand the game well
enough to instruct beginning members of the club. It waekkif several “coaches”
help with the program.

Coaches are needed for the variety of sports whichwaitable to St. Ann Scho
students including Cross Country, Volleyball, Basketbadlf @d Cheerleading.
Please see Karen Herrmann for more information, ifarelinterested.




The school has a board which helps facilitate gramithimprovement of the prograr
The board consists of various committees which meeteeded throughout the school
year. The meetings of the board are open to all pareeesjng dates and times are
advertised in advance via the Tuesday Folder. Meetingsaneally held monthly on
the 2nd Tuesday of each month at 5:30PM. Members dfddel consist of chairs
from the various School Advisory Board committeesnglwith the Pastor, faculty
representative, and Principal.

This parent committee works throughout the year to shargood news about ¢

Ann. The committee is involved in different tasks andvitlanteer needs range from
helping with mailings, editing newsletters, recruitingd working the Bellevue
Picnic. This is a fun way to get involved.

The primary purpose of this committee is to plan andueethe annual fund whic
raises funds for special projects at St. Ann SchoottieBinclude: facilitating the
creation of marketing materials, mailing the Annual FBrathure, planning
development activities, and coordinating volunteers. Mgetypically occur during
the evening in the first half of the school year. éxperience necessary just a love of
St. Ann School.

Every year the Schc Advisory Committee’s Finance Committee createshaak
budget for approval by the Parish Finance Committee. mbg be done prior to 1
February of each year. The committee also explorassssuch as endowments,
financial aid and expense/revenue trends. Though thesings are open to
anyone, parents with budgeting or accounting backgrounds watlddree this

committee

This group maintains relationships with ool alumni through special even
partnering programs between students and alumni, and gidntis. As events arise,
members of this committee help coordinate effortesep alumni connected to their
school.

It is essential that the school is always looking mdwith a vision into the future .
a way of improving the educational offerings at St. Anhd®t This group meets in
the evening, 4-6 times per year to evaluate the schpabgress in implementing the
school’'s Strategic Plan. Meeting dates are establisii¢he committee chair.

What a great way for a family to spend a few hourpihglspruce up th
Parish/School grounds. Activities would be coordinateouidin Father Breen, but
likely would include light weeding or spring planting in flever beds throughout
the grounds. Come help make St. Ann beautiful every season.




Successful promotion of St. Ann School relies on fregsehinission of schot
happenings to area media outlets. Parents, relativediands of St. Ann, if you
like writing and would be interested in writing fun photptiens or short articles
about happenings at St. Ann School for submission to arespapers by all means
volunteer for this opportunity.

A picture is worth a thousand words. At St.Ann Schociupes come in handy fi
recording students activities and achievements. Thieages also allow us to show
the larger community the great things happening at St. &hndd If you like to
take photos, we'd love to have you take them and shane with us so we can then
share them with Nashville.

Large mailings occur throughout the school year. Voknstean help prepare bt
mailing by working at school or at home.

Grocery Card Programs are argoing school fundraisers for St. Ann School. -
school earns a percentage for items purchased at ares @€roger, Harris Teeter,
Publix, Target). All work can be done at home and theshare completely flexible.
Responsibilities include promoting family and parishges

These volunteers would help set up Spirit Store ite selected school event
Additionally, items could be set out at dismissal onetprar month.

Volunteers help prepare and compile the school’s Kabiikctory. Work is don
over two-three days in late August. Younger siblings ateomee to help on this
one-time event. Tasks include data entry, copying amdirg. No experience
necessary.

DATA ENTRY ASSISTANCE

Occasionall there is neefor some datientry. It can be done at homeschool
depending on the task.

FIELD TRIP DRIVER

At various times throughout the school year driversmaesied for o-site Field
Trips. Volunteers must fill out required forms prioffigd trip.

Occasionally, we need someone to help with light cangon inthe school building
This might include hanging some shelves, fixing a loosedil replacing a new light
fixture. This would be an “on call” volunteer opportunitylost work could be done
at the volunteer’s convenience.
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Volunteer Rights

The St. Ann School Community highly values our parents dret ot
volunteers. As a volunteer you have the right to the sameatespcorded
to our professional faculty and staff. You are entitethe information and
opportunity to develop skills necessary to perform your \temactivities.
You have the right to ask questions to enable you to fomet$ a successful
volunteer. As important an important component of St. 8ahool, we
encourage you to worship with us at Monday morning prayer
service/assemblies and Wednesday school liturgies.

Volunteer Duties

To insure that the maximum benefit is achieved from the gaeeyervice
of our volunteers the following guidelines should be followed:

The volunteer should arrive on time and perform the assigséd

The volunteer should support and enforce school rules.

The volunteer should treat all students (and othersea§¢hool community)
in the same manner as Jesus would treat them if Hetherlunteer.

Application Policies

An individual may volunteer for an activity through the Hoamel School
or by calling the school office (269-0568). Depending upon the vaunte
activity (the duration of time), volunteers may be askesutomit to a
background check according to diocesan policies.

Health and Safety
The main focus of any teacher or volunteer is the healtlsafetly of every
child under their supervision. For this we
have general procedures that should be followed.
1. Medical Emergency/ Student lliness, notify the offisesoon as
possible.
2. Medicine should only be administered with written condettis
filed in the office.
3. Sickness- when a volunteer decides the student is sitddltheing
actions should take place-
Homeroom teacher should be notified.
If necessary child should be sent to the office to be se
home.
Office Staff will determine the next steps to be followed.
Parents and Volunteers should not take a child home
without appropriate office approval.

Child Abuse Laws
For suspected child abuse the volunteer must ...

1. Notify the Principal or Vice Principal regarding theiation.

2. If you talk to the child make no leading statements.

3. Areport must be made to Department of Human Ser{iéS) or
to the police department within 24 hours. This is Tennessd¢e St
law

4. Normally the Principal/Vice Principal will make thdlcalthough
teachers or volunteers may initiate the contact wittsDH
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Loyalty to Church and School

When you volunteer at St. Ann School you represent both the scitol a
the parish, of which the school is a ministry. We ask tbatsppport
directions given by the staff and school administration. uf gisagree with
a school policy or procedure you are asked to talk t@theipal about
these concerns. Since you serve in a Catholic Schookkwbhat you
support the teachings of the Catholic Church and live ia@ner consistent
with them.

Confidentiality

In performing service you may learn confidential infotima about

students (including their families) or about teachers or gteesonnelWe
expect that you keep this information confidential within and/or outside the
school.

In certain rare cases student confidences cannot be kepx&mple, if a
student indicates a desire to harm himself/herself orgtttes should be
reported to a teacher or an administrator immedialéig.guideline is: Any
information, which, if shared with teachers or admiaigirs, may save
someone from harm, must be shared.

Supervision of Volunteers
The Principal is responsible for the total school openathus, the
principal supervises all serving in any capacity in the school

School's Right to Amend
St. Ann School reserves the right to amend this handbookniéeits will
be notified of any changes.







